
Colonial Waterbird Data Entry Guide 

Overview and Objective 
Beginning in 2020, all Colonial Waterbird Program volunteers will enter their field data into an online 

database. This will help SFBBO biologists save time and give you a chance to work with the data that you 

helped collect in the field. It will also allow for immediate feedback on potential inconsistencies within 

the data or questions about the protocol. Please bring a paper or electronic copy of the datasheet to fill 

out in the field.  

The database can be accessed from any device with Internet access. To get the link, email 

waterbird_intern_2@sfbbo.org 

 

Once the data has been entered online, please continue to send us your colony maps (send by email to 

waterbird_intern_2@sfbbo.org or mail to the office). You may also send us a copy of your physical 

datasheets. This will allow us to proof the data entered for typos and maintain a backup of the 

information recorded. Please submit your data as soon as possible after visiting your colony, at a 

minimum do so before your next visit. 

 

Data Entry 
The online data entry form is designed to mirror the physical datasheets that you will use in the field, so 

hopefully entry will be straightforward and intuitive. Here are a few specific tips and callouts. 

Metadata 

 

 Submitter’s Name – Include the name of whoever is entering the data online, even if it is the 

same as the Observer 

 Colony ID – There is a dropdown list of all of the past and present monitored colonies. You can 

choose an option in the list or begin typing. If your colony is not in the list or you are not sure of 

your colony name, let us know. 
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 Observer(s) – This dropdown remembers the name of any observers entered so far this year. If 

the name you are typing does not appear in the list you can still add them. Type the complete 

name and click the option to “Create [name]” or simply hit the Tab key. 

Survey Summary Data (Page 1) 

 

 Species Options - We have updated the species list to reflect the species that we commonly see 

today. If there is a species breeding at your colony that is not in this list, you can use the blank 

line in the appropriate section to add its species code and enter data. If you’re not sure what the 

species code is, ask us. Birds that are simply foraging in the area should not be recorded here. 

 Zero vs Blank – Please fill in 0’s for all of the species in your category (HEP or GUTE) that are not 

breeding at the site. Entering 0’s tells us that you looked for the species and did not see them, 

we cannot make the same assumption about blank spaces. Again, do not record foraging adults, 

only ones that are engaging in breeding behavior and/or in the vicinity of nests. 

 

  



Disturbance Table (Page 1) 

 
Volunteers should enter any of the information from the table on their physical copy of the datasheet 

onto the online form. It is ok to submit a blank disturbance table if you observed no disturbances. If you 

fill in a row for a disturbance, you should complete every cell in that row. 

 Observed or Inferred – From the dropdown menu, select whether the disturbance is 

observed or inferred. Only input “Observed” if you witness the disturbance and impact 

of the disturbance occur.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Focal Nests (HEP page 2) 

 

 Nest Numbers – These default to sequential numbering, but you can change them to reflect the 

actual numbering of your focal nests. Make sure the numbering on your datasheet is consistent 

with what you enter online.  



Subcolonies (GUTE page 2) 

 

 

Submitting the Data 
Once you submit your datasheet you will not be able to make any changes to it. Make sure that you 

have double-checked everything before hitting submit. If you have questions about whether your data 

were successfully saved or need to make revisions to submitted data, let us know. 

 

Data Validation and Error Messages 
This database gives us the ability to validate data as it is entered, which means that you may see new 

and unfamiliar errors when trying to submit your data. This validation is the same as what interns and 

biologists have been using when we entered data into our previous database. If you believe that your 

datasheet is correct, but you are still seeing errors when you try to submit, let us know. 

Here are some common errors that you may run into: 



Summary Data Doesn’t Match Nest Data 

 

 

When you try to submit, the entry form compares your Page 1 and Page 2 counts to make sure that they 

are aligned. Things that it is checking for include: 

 For HEP species, your total number of active nests, adults, chicks, and possible nests on Page 1 

must be greater than or equal to the sum from your focal nests on Page 2.  

o For example, you cannot say that there is only 1 DCCO adult on Page 1, but then report 

a DCCO focal nest with 2 adults.  

o Because you may not be reporting every nest as a focal nest, Page 2 totals can be less 

than the Page 1 summary. 

 For GUTE species, your total number of active nests, adults, and chicks on Page 1 must be equal 

to the sum from your subcolonies on Page 2. 

o Your collection of subcolonies should represent the entire colony. 

o If you get different numbers between overall and subcolony counts (e.g. because birds 

have left the area or your vantage point has changed), use the high count. 



Inconsistencies within a Row 

 

 

There is also validation for each row of the Page 2 data to check for common typos. Examples include: 

 For HEP species, all Active focal nests must have a Nest Stage 0-5. 

 For HEP species, Inactive focal nests should not have a Nest Stage. 

 For GUTE species, the total number of adults in a subcolony must be greater than or equal to 

the Stage 0 adults in that subcolony. 

 


